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e Save money — no need for special pre-printed stationery
¢ Improve your business image — by distributing consistent, professional documents
e Speed up document delivery — by transmitting documents electronically
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e Remittance Advices
e Invoices
e Statements

e Packing Slips

e Sales Order Confirmations

Paying suppliers by direct credit has helped speed up
the payment process but mailing or faxing remittances
is still tedious. At the press of a button, Spin-A-Fax

can send your remittances by either email or fax,

e Pro-forma Invoices
e Debtor Notices
e Purchases Orders

¢ Requisitions

Payslips

depending on your suppliers’ preference.

Documents are output from CBA, processed by Spin-A-

Fax and transmitted to your clients, suppliers and

business partners in the format appropriate for them.
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Sample templates are provided for all forms that can be easily customised to include logos and

graphics. Spin-A-Fax also allows you to add text and reposition fields to templates. You may also

choose to have different templates for each business partner so their documents can be

individually tailored.
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Emailing

Spin-A-Fax sends emails directly to your mail server via SMTP (or MAPI) and the attached
document can be PDF, TIF, BMP or JPG format. You also have the ability to include additional

attachments such as price list, notification of specials etc.

Faxing

Faxes are sent directly to your fax service. Spin-A-Fax uses Microsoft Faxing (for Windows 2000

or Windows XP) or WinFax (for earlier versions of Windows).

Printing

Spin-A-Fax enables documents to be printed to any Windows-based printer.

Duplicate Copies
With Spin-A-Fax, you can choose to have duplicate copies of any document to be printed, emailed

or even faxed to another location.

How does 1t work?

CBA creates your documents as files and saves them to a folder that is constantly being scanned

by Spin-A-Fax. Spin-A-Fax formats each document file in accordance with the selected document

template and outputs the resulting image for faxing, emailing or printing.
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To find out more about how Spin-A-Fax could help management document production
in your business, contact your CBA Support Dealer.
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